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l. Configuring Acrobat 6 to be Backwards Compatible

The following information details the step necessary to insure that files created in Acrobat 6
can be viewed in previous versions.

STEP 1 Click Advanced > Acrobat Distiller. The Acrobat Distiller application opens.

- Acrobat Distiller =10] x|
File Setktings Help

—i&dobe PDF Settings
Default Settings: |E{E s

Compatibility: — Acrabat 5.0 (FOF 1.4)

Ilze these zettings to create POF documentz suitable for

@ reliable wiewing and printing of business documents. The
POF documents can be opened with Acrobat and Reader
5.0 and later.

— Current File nfarmation

File: naone Pause
Size: Cancelob
Source:;
— Progrezs
Statuz: Ready

ACourier-Bolddblique
SCourier-Bold
SCourier
SCournier-Obligue

. JU LR
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STEP 2 Choose Settings > Edit Adobe PDF Settings.
The Standard - Adobe PDF Settings dialog box appears.
Standard - Adobe PDF Settings |
General |Images| Fonts I Colar I Advanced
— Dezcnption
Usze theze settings to create POF documents zuitable for reliable wiewing and printing
of buginess documents. The POF documentz can be opened with Acrobat and
Reader 5.0 and later.
 File Options
Compatibility: | Acrobat 4.0 [PDF 1.3) j
Acrobat 3.0 [FDF 1.2
Object Level Compression; [l a=1a: A0 | 5/0T S]]
Acrobat 5.0 (PDF 1.4) k
Auto-Fiotate Pages: [Acrobat 6.0 POF 1.5] .
Binding: ILeft j
Fiezalution: IE;UU dotz per inch
& 4]l Pages
" Pages From: I To I
[ Embed thumbnails
W Optimize for fast web view
— Default Page Size
width: [£12.0 Urits: [Peirts |
Height: IF"EI2.D
Save Az | DK Cancel | Help |
STEP 3 In the General tab, choose Adobe 4.0 (PDF 1.3) from the Compatibility drop-
down list.
STEP 4 In the Fonts tab, verify that the Embed all fonts checkbox is checked.
STEP 5 Click OK. The Save Adobe PDF Settings As dialog box appears. Keep the
default file name and location.
STEP 6 Click Save. The new settings are saved as the default.
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Il. Configuring your TWAIN Driver Options (one-time procedure)

These steps are to configure your scanning options prior to your first scan. It will save time
during the scanning process.

STEP 1 Make sure your computer is connected to a scanner.

STEP 2 Click Create PDF > From Scanner. An Adobe Scan Plug-in dialog box
appears.

Create PDF From Scanner X

— Scanner

Device:

Format:  |Single-sided j

[ Destination
' Open Mew PDF Docurnent
€ Append|To Current Document

— Options

v Adapt compression bo page content

Compatible with: IAcrobat 4.0and later T

¥ Remave edge shadaows from images

Higher Compressian = Higher Quality

cors_|

STEP 3 Click Scan. The TWAIN Driver (32) dialog box appears.

= TWAIN Driver [32] =]

B - so  Image Scanner. fi4120Cd] 16ME _Browse..
L], seting Fies: 00 Current Setting -] Config

- Resolution poanilipe:

[ADF (Fret Side) -
300 % 300 -

Paper Size,

ES
il Letter (8.5+11in) -
~ Scanring Area

Left Top Width: Length
[o [o |28 |27 0D

Front | I [ relfvicl ! St

Image Mode: Biightness:
Black & White 1 ——F—— |=
e

Black/white: Threshold:

Static Thieshold 9 -—J— lﬁ
|

HElftorne;

-| Contrast:

i
Scan I Preview | B EIED | — l_

Dise | Rest | Opton.. | Help About.

Tu/AIN diiver. Press [F1] key ta show help [DataSize sbout  1.0MB
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STEP 4 If necessary, choose 300 x 300 from the Resolution drop-down list.

STEP 5 If necessary, choose Black & White from the Image Mode drop-down list.

STEP 6 Click Option.... The Option dialog box appears.

STEP 7 Activate the Startup tab.

STEP 8 Check Enable Scanner Panel.

STEP 9 Check Enable ADF Scanning Start. Select the Document Detection radio

button.

STEP 10 Click OK.

STEP 11 Click Close. A prompt appears indicating you have canceled scanning.

Flolatinnl.]oba’l:ache Generic  Startup

Ok

— Scanner Operation Panel

¥ Enable Scanner Panel

Furezlicon '!‘)

Senzd k1 | —

seanl] [~ Enable [SendT o] Button

= ,., || ¥ Enable ADF Scanning Start
" [Scan] Button

& Document Detection

[

a2

Cancel

Help

iR
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lll. Scanning Directly to Acrobat 6

STEP 1 Click Create PDF > From Scanner. The Create PDF from Scanner dialog box
appears.

STEP 2 Choose your scanner from the Device drop-down list.

Choose Acrobat 4.0 and later from the Compatible with drop-down list.

createPor From Sconner = El
— Scanner
Device:  [FLIITSL fi-4120Cd] =
Format: ISlng\e-sldad j

— Destination
¢ Open Hew POF Document
€ pppend To Current Bocument:

— Options

I Adapt compression ko page content

Compatible with:  [Acrobat 4.0 and later 'I

Acrobat 4.0 and later
¥ Remave edge 5 Acrobat 5.0 and later k‘
Higher Compression Acrobat 6.0 and later Higher Quality
con |

STEP 3 Click Scan. The TWAIN Driver (32) dialog box appears. The document scans.

STEP 4 An Acrobat Scan Plug-in dialog box appears. Click Done.

Acrobat Scan Plug-in’ x|

Mext Page

¥ Front of shest 2

Mexk I Done

IV. Applying the Reduce File Size Feature
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Rather than use the Save or Save As... commands, we use the Reduce File Size command
to save Acrobat 6 documents to preserve backwards compatibility. These instructions should
be used anytime a document is scanned directly to Acrobat 6, or if changes are made to an
existing Acrobat 6 document. Example of changes: deleted or inserted pages.

STEP 1 If necessary, scan or open the document.

STEP 2 Click File > Reduce File Size. The Reduce File Size dialog box appears.

Reduce File Size

Acrobat Yersion Compatibility:

Compatible with: | Acrobat 4,0 and laker [

' Setting compatibility to later versions of Acrobat
\2 will allow greater reduction in file size.

(] 4 l I Cancel

STEP 3 If necessary, choose Acrobat 4.0 or later from the Compatible with drop-down
list.

STEP 4 Click OK. The Save As dialog box appears.
STEP 5 Name and save the file.

NOTE: We recommend checking document properties after saving by pressing
CTRL+D. The PDF version field should read 1.3 (Acrobat 4.x)
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